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HE’S AIDE TO AN ADMIRAL 


How it happened, and the part that shorthand played in it 
you ll find very modestly but most interestingly recounted 





By LIEUTENANT STUART HARWOOD., U.s.C.G.R. 
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MAKE A GAME OF IT, BUT 


Don't forget your ultimate goal—accuracy and speed in 
both shoethond and typing—and get that practice done! 
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The GREGG WRITER ROLL of 


HONORABLE MENTION WINNERS 





In addition to receiving the award, Honorable Mention is given in 

these columns to the students submitting the five best tests in each 

group during the previous month. This is a noteworthy honor for 
which every student should strive. 
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April Test Material 


! clubs of test papers should be accompanied by a typewritten list of names ta expedite 
ud insure accuracy in making out certificates I pril apy . eo is member- 
ship tests ¢ as 2 ( I and O;. G {. until May 15, 1945 
Senior O. A. T. Test 
INSTRUCTIONS Type a correct copy of this rough draft letter tabulation problem preferably on a 
tterhead Insert name and address today s date sour teacher's initials and sour own as dictate 
respectively Niake ans necessary corrections Minimum office standard sulistac- 


und sts ‘ 


tory work on first writing in 3 minutes 


Dear Sir: Here are some pacts about Savings Bank Life Insurance, 
told to you in Seat stajments and a tabulation of costs; 

1. What i§ Savings Bank life Insurnce? F Savi gs Bank Liteqasy 
is legal reserve life insurance. It is written by many mutual 
savirgs banks, 

228 is it low-oost life insurance? Tcprietiy because selling 
costG@ are low. As in a cash-and-carry store, the purchaser comes 
to the bank to, buy his insurance. Other reasons for low cos 
economical maygegment and low expen@es of operation. Policyhold- 
ers benefft from th€s€ savings. Snrennance? 
2. War are some of the G@isadvantages ofSavings Bank Life ,Amuyan 
Each life and endowment policy has a guaranteed cash surrender, 
paid-up, or extended term insurance value after ¢ premiums ha¥@been 


paid for a six month hawt 
At any time afterthe premiums fobthe first year tasv been paid, 


@ policy holder may obtain a loan on the policy. 

Annual dividends begin at the end of the first year. 

Low premiums may be paid yearly, ice yearly, ech or mon- 
thly. If you have a savings account you may arrtnge to have pre- 
miums dedftted from your account. ff. 

4. What safeguards protect Savings Bank Life Insuuance?/ Exactly 
the same as are Qequired under the law for legal reserve life in- 
surance companies operating in 7=aiiieeigute, : 

The surplus fund held by the Life Inrewswe Depts of the bank is- 
suing the policy. SURARCE 

5. What types of policy may be bought? 

All standard types of policy~--straight 1iM€ limited payment 1. £6 
endowmaent, and term, M4 y Z: 

6. Fow much of the insurance may be bought \at-ome—timeo 

@ Persons 144 to 65 years of age may obtain petrat#l from $250 
to $000. Special policies with graduated benefifs are wits) for 
children of 6 months and over. (Cane 
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Competent Typist Test 


Use double spacing in typing this test 


To find the gross number of words you write, divide gross number of strokes by 5; then deduct ten 

words for each error to get net words written. Divide this by 10 to determine the net words per minute 

The number i strokes is indicated at the end of each line in order to facilitate counting the gross 
number of strokes written 

Strokes 


Anyone who is aware of the fidelity with which I 5 
wait upon and minister unto Pal will admit at once that 
he owes me something. I feed him at least three square 162 
meals a day, and not infrequently I bestow a little some- 218 
thing upon him between meals. I wake him in the 267 
morning. I put him to bed at night. I shake him for 321 


his soul’s health. If he is perverse I sit up nights with 380 
him. I see to it that he shall not suffer from draughts. 439 
Possibly you have now guessed that Pal is my furnace. 494 

If you are one of those superior people who scorn 544 


to attend to their own furnaces, you will find but a 59; 
meager interest in what is about to follow. A furnace, 653 


or other form of central heater, is not one of the things 711 
that even a multi-millionaire can always take for 761 
granted. Emergencies do occur, you know, requiring 813 
one to lay aside the elegancies and descend to the cellar. 873 


For myself, I am without false pride. I confess to 925 
being the family’s furnace man. I run it myself, mainly, 983 
and if any fuel administrator is the sensible man I take _1040 
him for, he also runs his. This is practical coal conser- _10% 
vation. The ablest and most conscientious janitor that 1153 
ever was cannot be so economical of coal as the man 1205 
who has to pay for it. Why should he be? But with the 120! 
owner it is different. If he has a bin full of coal he is —_ 1320 
uncommonly anxious that it shall be spread out to en- 1372 
dure even unto the ides of April. If he hasa bin thatis 143! 
almost empty on the day the ground hog is supposed to _1485 
appear, he wants to get the most he can out of that last 1542 
quarter of a ton; for in these days none of us know 1594 


19; 





1, 194; 
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where the next ton is coming from. The janitor, as far 
as I know the breed, is not seriously concerned for the 
morrow wherewithal the family shall be warmed. He has 
a faith that should move mountains, and assumes that 
in some way or other we shall be provided for. His im- 
mediate concern is to burn coal, not to save it. He de- 
sires only that the house above shall be kept warm. You 
perceive that I am speaking now of the fireman in a 
private house, only. They tell me the janitors in apart- 
ment houses are different and are the best little coal 
savers on earth. 

Years ago I had a fireman, who said he was an en- 
gineer. The first night he ran the thermometer in the 
house up to 96 degrees, and in the morning the fire was 
out. The second night he only got us up to 94 degrees 
—and the fire went out again. Thereupon I fired the 
fireman and fired the furnace myself. I have done so 
ever since. It is all that has saved me from bank- 
ruptcy. 

I sometimes sneak down between courses at dinner, 
even when we have guests. I have a faint hope that I 
can lay a few lumps of coal silently on the fire and es- 
cape detection, but invariably the first lump I touch dis- 
lodges a perfect avalanche of coal, which rumbles and 
roars for thirty seconds by the watch. I might as well 
be hung for a sheep as a lamb, so I grasp a shovel and 
cast a full meal of coals into the gaping jaws. This I 
think qualifies me, not as a social pet, but as one who 
knows something about heating a house. If you are not 
above doing the same, we are friends and I am proud to 
know you. Otherwise you can cut me dead if you like; 
but I must go on firing that furnace till either I die or 
become so lame that I can’t get down there to do it. 
—From ‘‘Detours,’’ by Philip S. Marden. 


Repeat from the beginning antil end of the ten-minute test period 
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Junior O. A. T. Test 


INSTRUCTIONS Ivpe the fellowing cops sin- 

gle spaced Put heading in al caps Be sure e —- 

you type evenly and turn in a neat job Junior ( ). io. \. | est 
THE VALUE OF CONVEN Why 

TIONS Now as to typewriting: It Ten Rupees Changed Hands 


is not so very long ago that there was 

absolutely no real method employed in 7 
the teaching of typewriting. The stu- , 
dent was seated at the machine, and the 4 
operation of the space bar and the shift 

key was explained to him. 


Even at that time, there were a few 
touch operators, such as Mr, Frank 
McGurrin and his brother, Charles H 
McGurrin, who gave demonstrations not 
only in this country but all over the , —2 
world. These phenomenal writers, who 
could use the machine without looking . . 
at the keys, were able to write at the 
marvelous speed of 150 words a minute F 
on the sentence, “Now is the time for 
all good men to come to the aid of the 
party,” and, what is still more marvel- 
ous, they did not have more than three x <5 » = 
or four errors in each line! 


However, some were utterly skeptical en ae . 
on the subject until Mr. Van Sant. on¢ 
of the teachers who believed it could be Z 
done, came to a national teachers’ con- e - - 
vention and brought with him some of 
his regular students who wrote by touch f P 
for several minutes at the rate of fifty —e ) 
or sixty words a minute. As a result of 
that demonstration, touch typewriting ris a . 
swept all over the country. 


Since that time, I have always thought 2 > J eo} 
that the spread of touch typewriting, , 
initiated by that demonstration, was the f - ose 
finest illustration that could be given of on > 
the value of conventions. It raised the ( 
teaching of typewriting to a new plane, 
to a scientific plane, and it is impossible 
to estimate the amount of good that ‘a 
was accomplished in consequence— ~~ - Q 
Adapted from a speech of Dr. John Rob- 
ert Gregg. , y » 


Make a Game of It! 


Concluded from page 415 co ; A , ——- > 
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Junior or Senior ? 


0. G. A. Membership Test \ ni pony ae ie 


Lets ¢ ou ple Sper d with . rs rthand Spe 
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Transcription Speed Practice 


(342 Standard Words) 
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THE COST OF THE MINUTES 


Why the cost and labor of making the court record is divided 


between the State, the litigant, and the reporter taking the case 


By CHARLES LEE 


SWEM 


Official Shorthand Reporter, New York Supreme Court 


ECA SI reporters aS a pf fess » 
act y to the “silent man” tradition 
it surrounds their work, do not 

too freely about their duties, the 

ponsibilities, and especially about thet 
there exists considerable mis 

tanding of the economic status ol 

eporter within the courts. The general 

lic has » notion of the subject at all, 

\ lawyers, W deal daily with the 

al report ire sometimes puzzled by 


eming paradox of his being paid a 


; tat » +} 
‘ ‘ oai' “ait iit 


municipality as 
the 


transcript 


court, and at same 


reciiine aA 


purveyor of his 


vdditional price, to the lawyer or 


lient. Most 1 , ¢ 1} tt 
cl Viest lawyers accept w mathe 


iv the sfatus quo, but others resent 
g to pay tor a transcript provided 
i ad off al of the « t, teeling that 
( te s paid sufficiently by th 
¢ municipality for both the taking 
transcribing ot is notes, or that 
sunt, he should be 
\ kK \ iew iw VC I thers, compre 
he intensely practical and « ETL px lling 
\ po ( tl thicial system ol 
t 4 I I> I inded or ‘ 
( sa < come 1 
! I \ manner that wt d . 
1 \ I Chance i i 
i | \ ypTric | \ 
i sa irTy ] pic « ( 
‘ st \ t appointment of t 
t al re t ia Amel i ( irt 
I the be it ' 
port wut principally in the in 
t I ft tate nd I Trike il 
pract il 4 ni strat l t cou 
> | 
By all pres t tate fT ! would 
raimiary r Latics ] Da i 
ight salary 1 is service without a 
tional emolument n the same manner as 


} +s 1 

thev adopt 1 the offici reporting systen 
' 

all apparently reached the same conclusior 

that to compensate the reporter wholly by 


straight salary uuld be uneconomical t 


the state and might intertere with the prac 
tical administration of the courts. Indeed 
ilthough the con 
itself a trivial 
iit the method of 
ould b 


vithout affecting more or less seriously ou 


ipensation of the reporter 
is of matter, it is doubttu 
paving the ofthcial re 
porter ¢ changed from w 


present judicial system, involving the re 


lationship of the courts of original juris- 
dicti m to the appellate courts » Say not 
ing of bankrupting the state or municipal 
treasury 


municipal authorities 


WHEN the state or 


first decided that, in the interest of t 
.dministration of justice and the protecti 
of the citizen, it was desirable t ave mad 
a verbatim re d of « irt proce lings, thes 
necessarily provided this protection for t! 
cnent rt ill litiwar ts I tl rr and 
the poor the deserving and t ndesery 
ing, they mad available a deta 1 re ra 
ft all that ccu ld t trial of a 

urt Cas¢ his they a iplished by t 
mple and « nparatively mexpensi\ ! 
edure '4 ing al I i ri 
ind paving im t iS att ida 
i t ! di by t horthand 
t t ils a 1 the essential ] | 

e court 

| it la il 1 no turt t wuthor ( 
ent in thei duty o the citizen and tax 
ive! In their wisdon they never <« 
templated the imecurring of additiona x 
pense to the state ft ills b ind 
rendering into printed torm t daily re 

] tik tk i { ¥ «A 
tly l [ sal i t ve | 
iv< veariy ! i\ s i I 
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From a Reporter's Notebook 


Notes by LEON F. MILLER 
Chief Official Reporter, County Courts, Harrisburg, Pennsylvania 
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ich court, w vogue 

¢ t the states, t tollowing 1s a 

irly ay priat for t xed 

s tha eports th laily p eedings 
the House Representatives 


at $7500 vearly each 
$2000 ve arly Cac 


' 
StUU0U veariy 


$2000 vearly 


{ Pliyc eNT Ses of 1; “ft anh re equipm« nt 


und maintenance, supplies, etc.) 

This represents an amount in excess of 
$63.04) t orting of one singk 
alien. actual reporting valent of 

‘ court | SIX 1 ters pr 
\ it m this appropriation w k all at 
' tir 1 a shitt arrangen ¢ vhat S 
known as a six-man relay. Out i ey 
f the working day. ea 
takes notes for tet minutes and’ sohhas filt 
munutes in which to transcribe his tes 
before returning to the floor of the Hous« 
gain for his next shift note-taking 
na 
FHIS system is one wh the minutes 
; ‘wavs transcribed. for whi +} 


erein t stat r the mur palitv pays 
i single 1 porter tor cording t pro 
edt 12s } i thet shitts ft rest I t] 
I len—that of transcribing t recor 
vh it is required—equally upon the 


1, cirec ¢ protection or the ny iry of at 
peal, must pay for the rendering int 
tvne yt the eporter s notes The reporter 
le 1c f irn that hich IS Pa 1 im by 
bor and provide also for the labor of the 


tvpist—on his own time 


As between th 


straight-salary system, as re] 


House of Representatives, and the salary- 
' lus-fec system 1s exemplified +17 prac- 
tically every state court which employs 
ficial reporters—there is no comparison, 
conomically. No state in the Union could 
ford t burden its ixpavers wit t] 
cost of straight-salary svstem for 
reporting and transcribing tl minutes 
of its multiplicity of courts Nor is it 


necessary revyen 
court need is for the 
system that ex 
one-reporter method, by which a daily 


required 


typed record may be secured, when 
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moe more ) S eum < © the 
isi aeegt ¢ = ¢ me sca 

e sing t ter 18 f ~ ; ior ot 
testin \ t ’ m ¢ " —- 2 
trans : wor minis ‘ tron lone 
burdet ‘ +} + nd ¢ ‘ ' 
) en ’ Sta ind ft ixpay ot 
, , : 
t ire x ‘ s of morters 
Sarilv ¢ irTac Is ‘ t straigiit-s iry 


Transcription of 
Notes of Leon F. Miller 


(Shorthand on page #25) 
A iftw 
t) y Vl 
4 Ye r 
0 Rut y r 
f. Ml 1 
\ N 
MR. STOREY } : nut Pleas That 1 
k Mr I 
MR. HURWIT Mr Tr 
J. ¢ TROUP, r lled. « r ined f 
DIRECT EXAMINATION 
BY MR H iwi 
0 y hav 4 sw 4 
4 Ve eir 
Qu. Wha r na 
\ 1 ¢ 
0 " i ar M . 
a 4 
Q VW " . 
\ Nl r 4 R LD 
Q Wi is r present 
A W I f i 
oO Ar at r tr 
\ ‘ er r 
Q ind how 1! : 4 
\ co l 
Q Now Mr Tr r 
Sept eT f 41 
\ I ntow G 
qQ Doing what 
4 Carpentering 
Q Wher ser r ' i : 
4 ar Mr R . ~ y 
a I that ) , " 
4 M G y 
Q. Mr. Tr r t hat Mre 
Davis ha na lent 


ris 


yes AGE. the highest gift. that 
te bend 


To mean devices for a sordid end 
Courage—an  independen 
heaven's bright thron 
By which the soul stands raised, triumph- 

ant, high, alone. 
Great in itself, not praises of the 


Above all 
Courage, the 


vice, it stoops not to be proud. 


mighty 
above E 


By which those great in war are great 


in love, 
1 


he spring of all brave acts is s¢ ited here, 


did ies] 
Sort pDIrtil 


\s falsehoods draw their 


trom tear.— Farauhar 
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WHO'S WHO IN SHORTHAND 


News from Illinois and Utah 


By EXAMINER A. A. BOWLE 





f t my study and y tea g | 
S terested in the winners of the Dia 
Medal, t gh | ide no ans I 
thet ks. Howeve , as | taught 
nyself trying to interest promising 
a tr rting 
| wh no stud t vas s ! ient 
sed to go n » ft 200) ark t 
s, and so I b he victim 
y own s talk, and I enrolled at 
( yr Colle A | lav received 
1 of cam f ‘ Dor seld 


-- fom 
more skill I ae \ e more limitless tl 
j mec | ily \ ed that 
M S | vans ts f t . 2 s ‘ il t- 
s is the key 

1s spoke Miss Tuc Hall ol 

S sh Fork, | 1 interv ed alt 
g won the Gregg Diamond Medal 
thy < $ a student 

P ig < > it it ft 1 Tu sn 
ied with a v gh degr t ac- 

m the 120 rd test mder thy 

.t ‘ »ot VI (,ra P. Kre wer 
\fixs Hallam ] } attended Brigham 


he rea it 140-words-a-minute 


l Her training 
has been all-round, for Miss Hallam has 


held various secretarial positions as well 


liso at tiv Dine jumor College it St 


( 5 a Utah 
Incidentally, she types an easy 90 wpm 
and that must be a p in knocking out 
r transcripts if she does her own typi 
these days down in Atlanta, Georgia, wher 
she is working with Walter Brandenberg! 


ISS Dorothy R. Soulé, who resides in 
L Chicago, has also won tl Gregg 


Diamond Medal whi is awarded to thos 


vho are able to tal Ae tne + ¢ rae 
of 200 words a minut ny ninutes 
and transcribe it rectly. That latter, of 
course, is a requirement. I hav 5 anal 
T ks b ng il le t ? f if tT) | 1 | 
1 s but e tr k 1 to | able to art 
it! 
There ms to b a kee interest in 
S t 1 speed 1 | ave had a 
numb f calls { formation on th 
hiect from student rters. teachers 
ind even from that , audio personal- 
tv who answers all ques mut to him 
I ; Ans ! M in ’ ~ 1 p into 
e record to be su f answer, This 
Tra s reflected in ¢ ] om v} . 
t « ms to b , oreo , mteresct } 
reaching t top ot fession. “Where 


can I compete in a contest?” they 
me, Then [ 
ire very few contests 
ut the 


eligibl 


have to tell them that there 


in shorthand through- 


country in which they would be 
to compete; and I suggest, as an 








alternative, the Gregg Transcription Test 
that range up to 200 from 60 words a 
minute 

Miss Soult for instance, was interested 
from the vy ’ need wlatle in 
. n Ludington, Michigan, un t 
fu la ¢ Mr (,a1) (, Ow l s| i 
tained a s] f 150 words at te. 1 
came the urge to do mor ind Gregg | 
lege got a good student. Miss S 
sey l secreta i sitrons 

ulled the Navy Department, Bureau 
Yards & Docks in Chicago. Evidently s 
s k t verv b sv th low g r bit tor 
I e Sam, tor w get no 1 lett 
some relaxation, t nyovs ca 
in yer season, swimming, bi g 


roller-skating 


Did You Spell Them Right? 


J 7 | 
N one of our exchanges. we foun 
7 , 41 
\\ is given im shorthand on pag $15 
is a spelling test. Did vou find yours 
driven to t Citta tn tee enve of ¢ 
spel 2 la It ! 
n $s sent oa" brat 
7 r ation af? 
lressed snnial. envelone. uni 
xX} 
‘ P . . 
unat ibis 
particu fact 
Eur : s s 2 
imst t mat 
factua | timir s civil 
mpani | t hilitation 


Answers to “Finger” Exercise 


See pace 413 


1. FINale 4 
2. GERan 

3. pufFINg z3 
4¢ linGERu 24, 
5. FINland 25 
6. GERms 26. 
7. mufFIN 7, 
8. ledGER 8, 
9. FINder Le 
0. GERaldorGERard 30, GERonimo 
11. BafFIN ‘1. parafFIN 

12. anGER 32. stranGER 

13. FINance 3 


33. FINally 
t. GERtrud 34. GERmane 
15, elFIN 35 


inFINite 
16. waGER 3 GERmantown 
17. FINis 37, FINish 
18, GERman ‘ GER fal on 
19. conFINed $9 


reF INery 
20. surGERy 10. eaGER ness 


FINch 
GERmicide 
of FIN 
danGER 
FINer 
GERminat« 
ragamufFIN 
drudGERy 
FINesse 
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Information Desk 





ask 


sfenogra- 


Don’t you often have 
about the work of 


phers, typists, or shorthand reporters? Why 


questions to 


secretaries, 


not send them fo Information Desk, The 
Gregg Writer, 270 Madison Avenue. Neu 
York 16, N. Y. A letter is not necessary, 


a postal card will do. 
W 


#- I work for a so welfare where « ’ 


often dictate 
hours with no break 


agency 


workers case narratives for severe 


Some of the workers seem to 


be able to dictate well, while others seem ver 
poor at this particular thing The stenographers in 
the office sav that a half dav of dictation from such 


workers puts an unusual them. Can vou 


help us?—H. A. G, 


strain on 


We k . 1. dealing 
‘ + - 1 ‘ ‘ ‘ 4 
ver 
+; . 
; +) } + ; 
1. The posit 
tal dicta ~ 
‘ 4 g ; rwetat 
vit er notel | t 
the di tato desk t | 
meg the sk 1 
» Diictat Se | ‘ 
‘ MT ‘ 
« tim t t i 
t val t t if 
ste grap ' 
3 Th lictat nld dictat 
tom it vol i l i 


fore startine at 
‘ 1£ that b ed } } 
no on ; ] R ' 

re and 

ny verily ra r 4 y t and | 
, ' ' 
p vill ‘ t tl n Ssit 
, sine dictated adding to or d 
' , 

ty trom ‘ materia vaiti 
changes, and ot fusing and t 
consuming perat 


‘ . 
2. Sometimes I do not 


seem to know whether 

to say I were” or | was Will you clarify 
this for me.—G. E WUcG 

The chief us t to ¢ 
ress a condit t , itrarv to fact. as 

If | were older, I would do so and so 

to ¢€ xpress a Wis 

I wish I wer g g Chrict 

| hoth cases. ho fw Wd he ¢ ‘ 


April. 
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Telephone Secretaries 


By RUTH MacKAY 


In the Chicago Daily Tribune's 
) > j <7 
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é “EMC < "Americans 
From the “K. V. P. Philosopher” 
Published by Kalamazoo Vegetable Parchment Company 
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Profit in the Weather 


From “Advertising and Selling” 
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The Courageous Attitude 
By LEONARD HICKS 
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Individuals and the Government 


From the Bulletin of the National City Bank of New York 


~ > & >) 
i ) —G Do Cé — c <g>. . 4 
ee, o” j 
2 y, —— e « ~ 
? A 7 — if 
t) it “« “< 
j ) Pa 
gs A . \ - . 
) ) \ - 4 > 
- » ) f ' 
.  . / — ~~ a ‘a c 7 5 nn 
9 : 
Z f — _— vf , 
J 
4 
— < - ) U 4 
- 9 iP —? er X\ — ‘ 7 
/ ie) 
Cnedl 
= > — wer: 7 ; 
gu+ 2 ; 
— ia C Ce 
> 
« ¢ i 2 ~ { co Y C < A c 
i f 9 
guy } ) 
” aaa rod Ye ya ) a ~~ Lp > - 
a 4 - 
l= -? id = ) —xs r - = > « y 
? ° 
2 4 ) 
) 9 . ) i 4 - ( 
L<« ~~ —p } ( ( 
) * : 
= 4 4 ) ? = 
c - £L Z SA ~ \ ¢ a 
i ¢ . y ” 


” 
——— 7, / 
7 a - ow cj “ bs —_— a a ‘ $ ra X 6 
a P d 
C c aa oS” . 2 Cy Ce CO x } — 
_# (_.. 4 f Yo ‘aa 
7 ( ae — eT Mo; + 4 _-2— 
—-) had ( 
J 2 ) 
( a a >» Aa ecmmente Se om a A ? u > a oe = 
? a a P o- C 
= a a VY 3 Aa 1? J - . i f 





il, 19% 





THe Grece Writer. April, 1945 437 


“Dose” Don’ts and Do’s 


From “The Northerner” 
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Graded Letters 


By A. E. KLEIN 
For Use with Chapter Ten of the Manual 
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By A. E. KLEIN 
For Use with Chapter Eleven of the Manual 
a ¢ | Oe : 4 Pao 
-_ | 4 
4 | ae P |v g , ex ( 
L . ) 
™ > ‘ j , 
(_ { ‘ac / 
4 ) 
( t 9 ] 
) ? 
| 5 
c. . ' < 7 - 
) ~ ) ( z 
, 4 f 
ra X - C 
) { { . 
e ri e 
) 
: , 
r r ‘ , 
) C 
4 CG , ( © ( 
y A | 
? 4 | m ( 
- . y ) 
P 
) 
- a ) 
~ { - #4 = ‘ io 
.#P 
. . 7 A c - . ( \ 
a oe 4 
( | ) f 
is ) , J 
4 « , C ” ™~ \ r é ~ 
( sD k 
~ = ) 
iis F eal ” <€ 
a AA f 
g Cy ¢ > ot ? - 
' 
+ ; ~ ~ P fj 
5 - — 4 c ws 3 c | DB ) of 
i ( | / 
> , 
” ~ 4 > — 
| 
6 _— f 
’ ) /, 
- | 
é 4 7 ‘ / . L 4 ' - & 
‘ ( 
4 b 
¥ 4 y ( K 
—€ 
nn Bi ra ar” Z Z , , 1 A 
‘ ‘ ¥v¥y) 
( 








440 THe Greco Writer, April, je 


Graded Letters 


By A. E. KLEIN 
For Use with Chapter Twelve of the Manual 
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A Matter of Paint-Scraping 


From “Fish and Tin Fish” 
Copyright, 1944 By PHILIP W Yy i IE. and reprinted 


by permission of Farrar and Rinehart, lnc., Publishers 
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Aetual Business Letters 


Direct-Mail Selling 
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